The Data Collection Tool (DCT)
The MO SW-PBS Data Collection Tool is an Excel based spreadsheet for collecting Office Discipline Referral (ODR) data, and associated contextual information. It is designed to assist teams in using discipline data for decision-making. The DCT holds up to five years of ODR data. This data is summarized by over 26 standard monthly and cumulative yearly reports to aid school based teams in problem solving around individual and schoolwide behavioral data. Standard charts include the following:
· Absolute counts of ODRs per month
· Multi-year ODR frequencies per day per month
· ODRs by type of behavior (by month and cumulative for year)
· ODRs by location (by month and cumulative for year)
· ODRs by time of day (by month and cumulative for year)
· ODRs by day of week (by month and cumulative for year)
· ODRs by student 
· ODRs by perceived motivation (by month and cumulative for year)
· ODRs by gender (by month and cumulative for year)
· ODR frequencies by racial composition (multi-year) 
· Risk ratios by race, ethnicity, and presence of disability (multi-year
· Frequency of ODRs by IEP status (multlti-year)
· ODRs by others involved (by month and cumulative for year)
· ODRs by grade level (by month and cumulative for year)
· ODRs by staff (by month and cumulative for year)
· ODRs by administrative decision (by month and cumulative for year)
· Total days of suspension (by month)
· Total days of suspension by race and ethnicity (by month and cumulative for year)
· Minor (classroom managed) behaviors by behavior type (by month and cumulative for year)
· Minor (classroom managed) behaviors by location (by month and cumulative for year)
· Minor (classroom managed) behaviors by time (by month and cumulative for year)
· Minor (classroom managed) behaviors by motivation (by month and cumulative for year)
· Minor (classroom managed) behaviors by student
· Triangle Chart for year 
· Multi-year Triangle chart
Furthermore, there is a schoolwide dashboard that provides monthly and cumulative reports of the Big-5 data (how often, what behaviors, where, when, and who). This allows teams to make decisions when the entire school is the unit of analysis. Similarly, there is a Minors behavior dashboard, allowing the team to view quickly a set of standard monthly and cumulative charts of classroom-managed behaviors. Finally, a student dashboard allows teams to look at data by individual students. This allows teams to make decisions when the individual student is the unit of analysis.
In addition to the standard charts, the spreadsheet utilizes Excel’s pivot table feature to enable teams to “drill down,” or analyze data surrounding a specific behavior, setting, time or student(s). This increases the ability of the team to focus intervention efforts on specific behaviors, where and when they occur, and the students who are engaging in the behavior.

First Use
 The first time you download the spreadsheet from the website, you will be prompted by your computer to do two things, “Enable Editing” and “Enable Content.” 
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Figure 1
Enabling editing allows the user to use a Microsoft Office product downloaded from the internet. 
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Figure 2
Enabling content allows the user to use the navigation buttons, as well as other features in the Data Collection Tool.

Main Menu
The “Main Menu” page is divided into two sections: “Data Entry” and “Reports.” The Reports section is further divided into “Select Month and Year,” a “Majors School Dashboard,” a “Minors School Dashboard,” and “Additional Reports.” Each section includes hyperlinked buttons that allow ease of navigation to the different data entry and reporting pages.
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Figure 3


Data Entry
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Figure 4
There are three data entry pages in the Data Collection Tool, the “School/Year Set Up,” “Student Demographics,” and “+Add a Referral.” Each is important for the proper functioning of the various reports.

School/Year Set Up
For many of the reports to work properly, you must enter the requested information in the “School/Year Set Up” page prior to using the spreadsheet each year. This information includes the following:
· School year
· Total enrollment
· Enrollment by ethnicity
· Enrollment by race
· Enrollment by disability status
· Staff names
· Days that school is in session each month

In addition, there are three buttons:
· “Back to Main Menu”
· “Reset for School Year”
· “Undo School Year Reset”
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Figure 5



Enrollment, Race and Ethnicity
Total student enrollment is required for calculating the triangle chart and disproportionality metrics. Enter total student enrollment in the cell provided for the current school year. There is no need to enter enrollment for past school years, as this information is archived when you click on “Reset for New School Year” button. 
MO SW-PBS strongly recommends that schools monitor disproportionality in discipline by race, ethnicity, and disability status. The DCT includes features that assist school teams in monitoring for disproportionality. These include composition, risk indices, and risk ratios. For the spreadsheet to complete disproportionality calculations, enrollment by race, ethnicity, and IEP status must be entered into the “School/Year Set Up” page. 
For total enrollment, and enrollment by race and ethnicity, MO SW-PBS recommends that you use the September enrollment numbers as reported to the State Education Authority (SEA). Consider revising these numbers only if there is a moderate to large turnover of 10-20% or more students during the school year. 
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Figure 6

“Back to Main Menu,” “Reset for School Year,” and “Undo School Year Reset”
The “Back to Main Menu” button is a navigation button that takes you back to the main menu. The “Reset for School Year” archives school set up information from the current school year, and prepares the “School/Year Set Up” page for data entry of information specific to the new school year. 
If you mistakenly click on the “Reset for School Year” button, you can recover archived information by clicking on “Undo School Year Reset.” However, the spreadsheet only holds one year of current school set up information, and four years of archived school set up information. Therefore, if you have four years of data already archived, and click “Reset for New School Year,” the fourth year of archived data will removed from the spreadsheet. Even clicking on the “Undo School Year Reset” button will not bring this fourth year of data back into the archives. In this case, it might be best to either click the “undo” icon at the top of the spreadsheet, or close the spreadsheet without saving. Furthermore, it is wise to periodically save a backup of copy the spreadsheet.

Staff
Entering staff names in the School/Year Set Up page will add the names to a dropdown menu that is used to select staff for entering ODRs in the “+Add a Referral” page. This makes data entry easier, and allows teams to identify staff that may need additional support. It also increases the integrity of the reports.
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Figure 7

Days in Session/Month
Enter the days that school is in session for students for each month into the “Days in Session/Month” column. The DCT uses this information to calculate the Per Day, Per Month report.
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Figure 8


Student Demographics
The Student Demographics page allows teams to enter demographic information for individual students once, typically when the student receives his or her first ODR. The spreadsheet will pull this information into the record of each referral, allowing this data to be used as independent variables for the different reports. Each row of the “Student Demographics” page is a record for each individual student. A unique student number is required for each student. All of the student’s demographic information and ODR information are associated with this number. This number maintains data integrity, and the DCT will not work properly without it. Furthermore, when the number is entered into “+Add a Referral,” the student’s demographic information automatically loads into the record of the ODR. An easy way to ensure that the number is unique to the student is to use the student’s district identification number.
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Figure 9

Dropdown lists are used to enter data for Gender, IEP Status, Ethnicity, and Race. Dropdowns are used to maintain data integrity. “Grade” level is not included in the student’s demographic information, since a student’s grade level changes from year to year.
Notice that there are shaded columns for each school year for which the team has data, with the current year farthest to the right. As a student accumulates office referrals, the number of ODRs per year are recorded in these columns. These cells are conditionally formatted so that they are green if the student has 0-1 ODRs, yellow once the student has 2-5 ODRs, and red when the student has 6 or more ODRs. This can assist the team to quickly identify students who may benefit from Tier 2 or Tier 3 interventions.

+Add a Referral
If a student receives an ODR, but is not yet in the system, first enter the student’s information on the student demographics page. Then, click on the “+Add a Referral” button. This takes you to a page where you can log ODRs. ODR records are entered on subsequent rows. Enter the student’s number in the first cell of the row. Click the “tab” button on your keyboard. This will move the cursor to the “Grade” cell, and fill in the student’s demographics information in the intervening cells. Fill in the remaining information from the referral. Although some cells can be left blank, the DCT counts Major Offenses and Minor Offenses. One or the other must be marked for each referral. Finally, you will notice that there are freeze frames on the page. This means that ODR records will scroll under the column headers as you scroll down. This is intended to help the user to enter the correct data in the appropriate column. Just be aware that records may be hidden beneath the column headers.
Note: If the student demographic information does not pull up, make sure the student has been entered into the “Student Demographics” page. Also, verify that the number entered into the Student Demographics page matches the number entered into the “+Add a Referral” page. 
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Figure 10

Reports
Most of the reports in the DCT include a chart for a specific month and year, and a cumulative chart for the same school year. Select the month and year for all charts using the dropdown menus in the yellow cells on the main menu page.
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Figure 11
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Figure 12

The School Dashboard offers a quick way to look for monthly and cumulative charts that answer the Big-5 questions of 1) what (behavior), 2) where (location), 3) when (month, week, and time of day), 4) who (student), and how often (per day/per month, and all charts). 
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Figure 13

Also in the School Dashboard section of the Main Menu, seven buttons take you to reports that are preloaded with monthly and cumulative charts for a specific category. These include 1) Per Month (absolute count), 2) Per Day Per Month (multi-year), 3) Behavior, 4) Time, 5) Day of Week, 6) Location, and 7) Grade. Figure 14 shows the Behavior page, and is an example of a report that includes both monthly and yearly cumulative charts. Figure 15 is the Per Day Per Month report, and is an example of a report that shows both month and school year on the same chart. 
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Figure 14
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Figure 15
There are two additional reports that require more explanation. First, is the “Major ODR by Student” report. This report uses a pivot table because pivot tables are responsive to the addition of new data records (i.e., a new student is added to the referrals page). Although a more detailed description of how to use a pivot table will be provided, later, there are three things that a user needs to be aware of to use this report. First, while most features of the DCT should work on most computers, the features that depend on pivot tables may not work properly on computers using Microsoft Excel for Apple. 
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Figure 16
Second, there are filters for “Month” and “Fiscal Year” on both the pivot table and a pivot table chart. Users can use the dropdown menus on these filters to narrow analysis to a specific month and a specific year.
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Figure 17Filter by Month
Filter by Year
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Figure 18
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Figure 19

Also, there is a section in the upper left -hand corner of the page that allows users to look up a student’s name, using their student number. For example, on the chart depicted in figure 19, student number 111111 has six ODRs, meeting the team’s decision rule for evaluation for a Tier 3 intervention. By typing the student’s number into the student lookup, the feature returns the student’s name.	Comment by Microsoft Office User: left-hand
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Figure 20
The second report that requires additional explanation is the Student Dashboard. This screen allows the team to run a report on an individual student. Reports include Monthly and Annual Cumulative reports by Behaviors, Location, Time, Possible Motivation, Others Involved (by role), and Number of Days Suspended. The student’s IEP status is also indicated. This is to assist administrators to determine whether a student requires a manifestation hearing. 
To pull up a student’s discipline data, simply enter the student’s number in the yellow cell below the “Student Number” label. The student’s discipline data will then appear in the graphs. Please note that the month and year for the student dashboard are also set on the Main Menu page. 
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Figure 21
Below the School Dashboard section of the Main Menu page are links to 13 Additional Reports. These include: 1) Custom Drill Down Tool; 2) ODR by Racial Composition; 3) Risk Index Over Time; 4) Risk Ratios Over Time; 5) ODRs by IEP Status; 6) Triangle Generator; 7) Majors by Motivation; 8) Others Involved; 9) Majors by Staff; 10) Referrals by Gender; 11) Administrative decision; 12) Total Days of Suspension; 13) Total Days of Suspension by Race and Ethnicity.

Additional Reports
Most of the Additional Reports chart monthly and cumulative major ODRs by specific variables. Exceptions include the “Racial Composition,” “Risk Indices,” “Risk Ratios,” “ODRs by IEP Status,” the “Triangle Report,” and the “Custom Drill Down Tool.” The disproportionality reports each chart their respective indicator by year. The “Triangle Report” and “Custom Drill Down Tool” require further explanation. Figure 22 shows the how the Risk Ratio report depicts multi-year risk ratios for different demographic groups.
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Figure 22

The “Triangle Report” includes two charts: a triangle chart for the current year, and an area graph charting triangle data over time. The triangle chart for the current school year charts the number of students with 0-1 ODRs, 2-5 ODRs, and 6 or more ODRs. This report actually contains two triangles. The triangle on the right shows the school’s data, and updates automatically as new referrals are entered into the system. The triangle on the left offers a comparison of a similarly configured school based on SWIS data from 2016-2017 school year. To change the comparison data to match your school’s configuration, use the dropdown menu above the triangle chart.
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Figure 23
Below the triangle chart for the current school year is an area chart that shows how response to intervention data changes over up to five years.



Custom Drilldown
The DCT uses Excel Pivot Tables to drill down into the data. As mentioned earlier, some versions of Excel for Apple computers do not support pivot tables. Therefore, if you have an Apple computer, the custom drilldown feature may not work properly.
The Custom DrilldownThis allows the user to count ODRs by a variety of contextual factors, such as behavior, location, time of day, grade level, student number or any other factor recorded in the “+Add a Referral” and “Student Demographics” pages. The user can then apply filters to narrow the focus even further in order to zero in on the context surrounding a specific problem. This assists the user to select narrowly focused schoolwide and individual student interventions, increasing the likelihood that the intervention will be successful.
Before going into how to conduct a drilldown, it is important to know your way around the Custom Drill Down page. The components with which you should be familiar include:
1. Pivot Table
2. Filters
3. Pivot Table Fields
4. Pivot Table Tools
5. “Analyze” button on the Main Menu Ribbon
6. Pivot Table Tools (Main Menu Ribbon)
7. Field List on the Analyze Button of the Main Menu Ribbon
a. Fields
b. Columns
c. Values
d. Rows
e. Filters
8. Chart that is linked to the pivot table













Pivot table Tools

 Field List
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Figure 24

To use the Pivot Table, the Pivot Table Fields box must be visible. If it is not, click on either the pivot table, or the linked chart. This should cause the Pivot Table Fields to appear. If the Pivot Table Fields still does not appear, clicking on the pivot table or the linked chart should also make a “Pivot Table Tools” tab appear on the main menu ribbon. Click on the “Analyze” tab under the “Pivot Table Tools” tab, then click on the “Fields List.” This will cause the Pivot Table Fields to appear when you have clicked on either the pivot table or the linked chart.
On the Pivot Table Fields, the pivot table will count whatever is in the “Values” box. For the purposes of the DCT, the “Values” box defaults to “count of Major Offenses.” You can also count minor offenses by dragging the “Count of Major Offenses” box from the values section and drop into the “Fields List.” Then, drag “Minor Offenses” from the fields list into the Values list. The pivot table is now set to count minor problem behaviors.
Whatever is in the “Rows” section will form the rows of the pivot table. For example, if you want to know the count of major offenses by the type of behavior, you can drag “Major Offenses” from the Fields List into the Rows box. 
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Figure 25

The field that is in the columns section will form the columns of the pivot table. For example, if you want to view the type of behavior by month, drag the “Month” field into the Column section. Notice that the table has now added columns enabling the team to view the count of referrals by behavior, per month.
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Figure 26



Now, suppose you want to view behaviors for a specific school year. You can use the filters to limit the focus to the data from one year. To do this, drag the “Fiscal Year” Field from the Fields List into the Filters box. Fiscal Year will now appear in the grey filters section of the pivot table. Notice that there is a dropdown arrow next to fiscal year. Click on the dropdown menu, and make sure that you check only the box for the desired school year.
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Figure 27

The chart now only shows behaviors for the current school year.
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Figure 28

Suppose you want to develop a plan for December that focuses on your most frequent problem behavior. If we look at the schoolwide dashboard for November 2017 (FY 2018), we notice that Fighting/Physical Aggression is the most frequent problem behavior. Most ODRs are coming from the classroom. And most ODRs are occurring at 7:30 AM and 1:45 PM. You could focus your intervention efforts on addressing Fighting/Physical Aggression in the classroom at 7:30 AM and 1:45 PM. However, depending on how the ODRs are distributed, this may or may not be based on a valid assumption. You therefore decide to disaggregate the Fighting/Physical Aggression ODRs according to when they are occurring and where they are occurring. To do this, you use the Custom Drill Down Tool.
First, drag the “Month” field into the Filters box. Then, select November from the Month filter.
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Figure 29
Next, drag the Fiscal Year field from the Fields List into the Filters box. From the filters on the pivot table, make sure that the desired fiscal year is checked.
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Figure 30

Next, drag the “Major Offense” field into the filter, and select only Fighting/Physical Aggression.
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Figure 31

To determine where the Fighting/Physical Aggression is occurring, drag the “Locations” Field from the Field List into the Rows box. Notice in Figure 32 that most of the Fighting/Physical Aggression is occurring in the Halls/Breezeways. 
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Figure 32

Next, drag the Location field from the Rows box back into the Field List, and Time from the Fields List into the rows section. 
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Figure 33

Notice that most of the Fighting/Physical Aggression is occurring at 1:00 PM.
Finally, you can determine who are the students involved by dragging Time back into the Field List, and Grade into the Rows box. By doing this, you see that seventh graders are engaged in the Fighting/Physical Aggression behaviors.
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Figure 34
From your drill down, you now know that physical aggression is not a problem in the classrooms, nor is it occurring at 7:45 and 1:30. Instead, Fighting/Physical Aggression is occurring in the Halls/Breezeways at 11:00 AM, 12:00 PM, and 1:00 PM. Therefore, you select increasing active supervision in the Halls/Breezeways at 11:00 AM, 12:00 PM and 1:00 PM as one of your strategies to address Fighting/Physical Aggression. You also decide to focus your reteaching efforts on the 7th grade. 

Minors Schoolwide Dashboard
The final section on the Main Menu is the Minors School Dashboard. If you choose to collect and enter data on minor classroom behaviors, the spreadsheet will produce 6 charts. These include a Minors Dashboard, which includes monthly and cumulative yearly charts for each of the Big 5 questions on one page. They also include a separate report for each of the individual Big-5 questions that include 1) Frequency, 2) behavior, 3) location, 4) time, and 5) students. Finally, there is one chart for possible motivation for minor behaviors.
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Figure 35
[bookmark: _GoBack]The Minors Dashboard has each of the Big 5 charts in one report. This can provide a quick way for the team to define the context surrounding minor problem behaviors at the school. Please note that the minors dashboard includes a pivot table for monitoring which students are engaged in minor problem behaviors. This feature may not work properly on some versions of Excel for Apple.
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In addition to the dashboard, each of the Big 5 reports are featured on separate pages. As with the major ODR reports, most of the minors reports include both a monthly and annual cumulative chart, as well as a data summary table. 
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In addition, there is a report of minor ODRs per student. This report uses Excel’s pivot table feature. As with other reports that rely on pivot tables, this feature may not work properly on some versions of excel for Apple. 
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You can access a free copy of the MO SW-PBS Data Collection Tool by visiting http://pbismissouri.org/. Go to Tier 1, and click on Tier 1 data tools. Or, click on the direct link to the Data Collection Tool at http://pbismissouri.org/wp-content/uploads/2018/02/Data_Collection_Tool_2-12-2018.xlsm.
In addition to the Data Collection Tool, the Early Childhood Data Collection Tool has been specially adapted for use in Early Childhood settings. This spreadsheet can be found by visiting http://pbismissouri.org/. Go to Tier 1, and click on Tier 1 data tools. Or, click on the direct link to the EC Data Collection Tool at http://pbismissouri.org/wp-content/uploads/2017/06/EC_Data_Collection_Tool_2017-2018_11-17-2017.xlsm. 
image5.png
B -

Data_Collection_Tool_2-12-2018 - Excel a3

File Home Insert  Pagelayout  Formulas View  Developer

t:] Show/Hide Comment il ‘ ] ‘ 3 Protect and Share Workbook
Las 7] a = A t Ranges

I Show All Comments low Users to E

Way, Gordon 9. Share

Spelling Thesaurus |~ Sr

Translate New D ous Next g Unprotect Protect  Share 1,
Lookup Comment Showing Sheet  Workbook Workbook 1 T1ack Changes
Proofing Insights | Language Comments Changes. ~
G6 - S | White v
Back to Main Menu +Add a Referral -
Student Demographics
111111 Malfoy Draco Male Non-IEP__|Non-Hispanic/ La|White
222222 Parkinson Pansy Female |IEP La{White
333333 [Goyle [Gregory Male Non-IEP_|Non-Hispanic/ La|African American,
444444 Crabbe |Vincent Male IEP Non-Hispar La|White -

Asian
Native Americart plaska

‘Aftican Americart Black
Native Hawaiiart Pacific
Mul-Facial

“

Ready

118 PM
H QO Type here to search Q

2/12/2018





image6.png
H 9 Data_Collection_Tool_2-12-2018 - Excel a3 -

File  Home Insert Pagelayout Formulas Data  Review Developer ne what yo o do Way, Gordon 2, Share

er V] Formula Bar Q [E)m D.\ DE‘I E = ESpII(

" Hide Synchronous S
Zoom 100% Zoomto New Amange Freeze

=

Switch  Macros

Normal Page Break Page Custom [ Gridlines [ ] Headings
Preview Layout Views Selection Window Al Panes~ Nindo ' Windows~ -
Workbook Views Show Zoom Macros ~
H11 - 5 5 v

Directions: The first time you enter data on a student, you must complete the Back to Main M

student demographics record. After that, you will enter the student number,
tab over, then complete the ODR record.
111111 Malfoy Draco Male Non-IEP |Non-Hispanic/ Lat|White 3|Dumbledor, Albus 2/1/2014|  11:30 AM|Commons/ Comm|Fighting/ Physical Aggression Peers Gai
111111 Malfoy Draco Male Non-IEP |Non-Hispanic/ Lat|White 3|McGonagal, Mine! 2/3/2014|  11:30 AM|Commons/ Comm|Fighting/ Physical Aggression Peers Gail
222222 Parkinson Pansy Female  |IEP Non-Hispanic/ Lat|White 3|Snape, Severrus 2/5/2014 8:30 AM | Classroom Defiance/ Disrespect/ Insubordinatio Peers Gail
333333 Goyle Gregory Male Non-IEP _|Non-Hispanic/ Lat|African American/| 4|Trelawney, Sybil 9/1/2018|  12:30 PM|Library Arson Teacher Gail
'111111 Malfoy Draco Male Non-lEP__|Non-Hispanic/ Lat| White 4|Slughorn, Horace 9/2/2015 8:15 AM | Classroom Bomb Threat/ False Alarm Teacher Gai‘
111111 Malfoy Draco Male Non-IEP |Non-Hispanic/ Lat|White 4|Hagrid, Rubeus 10/31/2015 3:15 PM|Unknown Locatior| Disruption Peers Gail
222222 Parkinson Pansy Female  |IEP Non-Hispanic/ Lat|White 5| Flitwick, Filius 11/2/2015|  12:30 PM|Playground Defiance/ Disrespect/ Insubordinatio Peers Gail
333333 Goyle Gregory Male Non-IEP _|Non-Hispanic/ Lat|African American/| 5|Umbridge, Deloreg 12/16/2016 8:45 AM|Hall/ Breeze way |Fighting/ Physical Aggression Peers Gail
444444 Crabbe Vincent Male IEP Non-Hispanic/ Lat|White 5| ~ imbledor, Albus 2/2/2017 Playground Fighting/ Physical Aggression Peers Gai
444444 Crabbe Vincent Male IEP Non-Hispanic/ Lat|White 6/McGonagal, Mine! 3/5/2017 Classroom Fighting/ Physical Aggression Peers Avo
111111 Malfoy Draco Male Non-IEP |Non-Hispanic/ Lat|White 7|Snape, Severrus 9/1/2017| Classroom Defiance/ Disrespect/ Insubordination/ Non-Compliance Gais
111111 Malfoy Draco Male Non-IEP |Non-Hispanic/ Lat|White 7| Trelawney, Sybil 9/3/2017| Classroom Defiance/ Disrespect/ Insubordination/ Non-Compliancd Gail
222222 Parkinson Pansy Female  |IEP Non-Hispanic/ Lat|White 7/Slughorn, Horace 9/6/2017| Hall/ Breeze way |Disruption Peers Gail
333333 Goyle Gregory Male Non-IEP _|Non-Hispanic/ Lat|African American/| 7|Hagrid, Rubeus 9/6/2017| Playground Fighting/ Physical Aggression Peers Gail
111111 Malfoy Draco Male Non-IEP |Non-Hispanic/ Lat|White 7| Flitwick, Filius 9/25/2017| Classroom Fighting/ Physical Aggression Peers Gail
111111 Malfoy Draco Male Non-IEP |Non-Hispanic/ Lat|White 7|Umbridge, Deloreg 10/2/2017 Classroom Fighting/ Physical Aggression Peers Gail
222222 Parkinson Pansy Female  |IEP Non-Hispanic/ Lat|White 7|Dumbledor, Albus 10/15/2017| Classroom Disruption Teacher Gail
333333 Goyle Gregory Male Non-IEP _|Non-Hispanic/ Lat|African American/| 7|McGonagal, Mine 10/21/2017| Hall/ Breeze way |Defiance/ Disrespect/ Insubordinatio Teacher Gail
444444 Crabbe Vincent Male IEP Non-Hispanic/ Lat|White 7|Snape, Severrus 11/15/2017| Hall/ Breeze way |Defiance/ Disrespect/ Insubordinatiof Substitute Gail
444444 Crabbe Vincent Male IEP Non-Hispanic/ Lat|White 7| Trelawney, Sybil 11/27/2017|  12:15 PM|Cafeteria Fighting/ Physical Aggression Peers Gail
111111 Malfoy Draco Male Non-IEP |Non-Hispanic/ Lat|White 7/Slughorn, Horace 12/15/2017| 7:45 AM |Hall/ Breeze way |Defiance/ Disrespect/ Insubordinatiof Teacher Gail
111111 Malfoy Draco Male Non-IEP |Non-Hispanic/ Lat|White 7|Hagrid, Rubeus 12/18/2017| 7:45 AM |Hall/ Breeze way |Defiance/ Disrespect/ Insubordinatiof Teacher Gai
< y

Ready 1 new notification

; 207PM
H QO Type here to search o Q ) D 122018 B

B
1





image7.png
H 9 Data_Collection_Tool_2-12-2018 - Excel a3 -

Fle  Home Insert Pagelayout Formulas Data View  Developer  Q Tell me what you want to do. Way, Gordon 2, Share

v = p + X € ™) LI show/Hide Comment ] ‘ d ‘ 3 Protect and Share Workbook
L3

I Show All Comments 7] EZ Allow Users to Edit Ranges

Spelling Thesaurus | Smart | Translate | New  Delete Previous. Next g Unprotect Protect  Share 1, .
Lookup Comment S te Sheet  Workbook Workbook | # Track Changes
Proofing Insights | Language Comments Changes.
110 - fe | 2017/2018
Data Collection Tool for PC
Data Entry
Reports
Select Month and School Year of Reports
Year
20207
Month| s
202
20014
Majors Minors
School Dashboard School Dashboard

Additional Reports

“

Ready

H QO Type here to search





image8.png
H S- Data_Collection_Tool_2-12-2018 - Excel m -

File  Home Insert Pagelayout Formulas Data View Developer  Q Tell me what you want to do. Way, Gordon 2, Share
= p + X € ™) I show/Hide Comment il ‘ ] ‘ 7 Protect and Share Workbook

v L% IS5 Show All Comments 7] 7] 3! Allow Users to Edit Ranges

Spelling Thesaurus | Smart | Translate | New  Delete Previous Next |y Unprotect Protect  Share
Lookup Comment i Sheet  Workbook Workbook [# Tack Changes
Proofing Insights | Language Comments Changes.
114 - fo | Aug

Data Collection Tool for PC

Data Entry
School/Year set Up Student Demographics +Add a Referral
Reports

Select Month and School Year of Reports

Majors.

School Dashboard

Minors

School Dashboard

S
Per Month Totals Day of Week

S
SRR
Student Dashboard Major ODR per Student

Additional Reports

Minors Dashboard Minors By Motivation
Minors by Behavior Number of Minors by Student

Minors by Location Minors by Time

“

Ready

H QO Type here to search





image9.png
H 9 Data_Collection_Tool_2-12-2018 - Excel a3 -

File  Home Insert Pagelayout Formulas Data  Review Developer ne what you want to do Way, Gordon 2, Share

j I } Ruler [V Formula Bar Q [E) D.\ = E =] Elsplit e STt iy Stz EEJ
=1 ] T Hide Synchronous Scrolling
Normal Page Break Page CUStom [ Gridlines [ ] Headings ~ Z°0M 100% Zoomto  New Armange Freeze ) Switch  Macros
Preview Layout Views Selection Window Al  Panes - []Unhide Reset Window Position  windows~ -
Workbook Views Show Zoom ‘Window Macros ~
H4 - 5 =FluidList!C3 v
< >

Ready

128PM
H QO Type here to search Q ) D 122018





image10.png
Data_Collection_Tool_2-12-2018 with data - Excel a3

Insert  Pagelayout Formulas Data Review View Developer  Q Tell me what you want to do. Way, Gordon 2, Share

?D % cut Calibri - > Text = Normal 2 Normal 3 Normal n
Bl Copy ~

Paste A N
o & Formatpainter B 1 U Merge & Center

Conditional Format as||Bad Good Insert Delete Format

Clipboard 5 Font Alignment Number Styles cells Editing ~

A1l - S Behaviors v

Eehaviors T0DRs for Sep 208 by Behaviors .

S

auzon
ODRs for Sep 2018 by Behaviors

Bomb ThreatlFaes Alarm
Defisnoel Distespect Insubordinationl Non-Complanc
Disupiion

Dres: Code Vilaion

Fichuingl Pysioal Agarezsion
Forger Theft

Gang Afliaton Disple
Harsesmen Bulling
SewsalHarazzment

Inappropiiate Display of Afleaton
Inappropiiate Location! Dutof Bounds Area
Lyingl Cheaing

Dt Bshavir

Propery Damagel Vandalsm

Skip Class

Trsarc

T

Technolog Viclston

61 Possession of Alsohel

Y
H

Oy afAtlction

61 Pozzessionof Combusibles

Fettng/ Pyt e resson. mm—

el Pozzessionof Dnugs
Uzel Possessionof Tebsooo

el Pozsessionof espons

Cumulative Chart by Major Behavior: 2018

=]

808 AM
H QO Type here to search Q ) D 132018

Ready





image11.png
H 9 Data_Collection_Tool_2-12-2018 with data - Excel =

Fle  Home Insert Pagelayout Formulas Data  Review View Developer Q Tell me what you want to do. Way, Gordon & Share

i : : [ 1] Qe
Add Chart Quick  Change “ Tk E Db - SwitchRow/ Select ~Change | Move
Element - Layout~ Colors - Column  Data ChartType ~Chart
Chart Layouts Chart styles Data Type  Location ~
= K- v
Per Day Per Month for Fiscal Years 2014 through 2018
04 P
Y
035
03
025
02
015
01
: I I | I |
o
ul Avg sep oct Nov Dec Jan Feb Mar Aor way Jun
m2014 w2015 W2016 w2017 W2018
O O ad
gl >

Ready

H QO Type here to search





image12.png
Data_Collection_Tool_2-12-2018 with data - Excel a3

Insert  Pagelayout Formulas Data Review View Developer  Q Tell me what you want to do.

Way, Gordon 9. Share

o - =1 | 3 Autosum -
gf’c“‘ Calibri S C A A - EPWrap Text Text - ¥ Nomal2 Normal 3 Normal €= BX [ = Autosum QY p
B Copy - - Fill -
Paste 5 I Merge & Center = $ ~ % <o o Conditional Formatas| Bad @i Neutral ' Insert Delete Format Sort& Find &
N u ge&Center - $ - % 3 s K -
- < Format Painter ®** Formatting = Table ~ - - Ceay Filter - Select =
Clipboard [ Font [ Alignment [ Number [ Styles Cells Editing ~
A4 - 5 M
Enter Student Number, below, to look up student's name Back to Main Menu Student Demographics +Add a Referral
Student Numbe First Name Last Name
[ #N/A #N/A

Fiscal Year v Month v

ODRs by Student

Fiscal Year  (All) - b

Month (an) - 0
10

Row Labels 1| Count of Major Offense

(blank) 8

333333 4 s

44444 a " " " mTotal

222222 4 4

111111 10 N I I I

Grand Total 22
o

(blank) 333333 448444 222222 111111

“

Ready

H QO Type here to search





image13.png
=] 0O e - Data_Collection_Toc 018 with data - Excel

¥ It Pagelayout  Fomulas  Data  Review  View Developer atyou want to 6.
& ‘9‘ o b~ E Wiap Text Text Gl = # Normal2 Normal 3 Normal
Copy -
paste Tu- FMerge & Center - § < % » % 3 Conditional Formatas|[Bad Good Neutral
- Format Painter Y 5 Merg Fomatting~ Table~
Gigbord ront . Aignment 5 mber syl
™ B
el S
Student Numb Fist Name Lost Nome
/A WA
I L I L FcalYeo v Morth +
ODRs by Student
Fiscal Year (Al) © .
Searcn 5

W an 1

10
= 8
2o ]
Oao s
Dzom ol
i 4 4 4
Do B
Daon7 I
[ Select Muttipie items o

€=
53]

X

cels

a

Gordon 9, share

X AutoSum - éY p

Sort& Find &
Filter * Select -
editng

Ready 1

H O Type here to search





image14.png
Data_Collection_Tool_2-12-2018 with data - Excel a3 -

Insert  Pagelayout Formulas Data  Review View  Developer  Q Tell me what you want to do Way, Gordon & Share
. . = AT <
gf’c“‘ Calibri S C A A - EPWrap Text Text - ¥ Nomal2 Normal 3 Normal €= BX [ = Autosum QY p
B Copy ~ - Fill -
Paste -, Iu- ElMerge & Center = § - % » %3 % Conditional Formatas| Bad Good Neutral | Insert Delete Format Sort & Find &
- < Format Painter 4 9 $-% W e EHES Ml . . &Clear e Sl
Clipboard © Font © Alignment © Number © Styles Cells Editing ~
Chart 2 - 5
Enter Student Number, below, o look up student's name. Back to Main Menu Student Demographics +Add a Referral
Student Numb First Name Last Name
1]
#N/A #N/A +
Search
- ODRs by Student 2
Fiscal Year 2018 & Dsep
Month (all) - 0 s
[ pec
Row Labels - /| Count of Major Offense
222222 2 s
333333 2 Olvar
2 mTotal
111111 3 Select Multiple Items 2 2
Grand Total 12
oK Cancel
i 2222 sa333 saaaaa I
O

“

Ready

H QO Type here to search





image15.png
Data_Collection_Tool_2-12-2018 with data - Excel pivotChart a3 -

Insert  Pagelayout Formulas Data  Review View Developer Analyze Design  Format  Q Tell me whatyou want to do. Way, Gordon 2, Share

- — AutoSum
& cut Calibri Body) ~[10 -/ A" A Wrap Text e . Normal 2 Normal 3 Normal ] | Z Autosum
Pastt EE Copy - C & F | q Insert Delete Fe it : S
ste - CA- G ’ Conditional Format as | Bad Good nsert Delete Forma Sort
= Fomatpaimer B T Y L-4 TRl | O : Formatting - Table - - - fder  er- Select~
Clipboard 5 Font 5 Alignment Number Styles cells Editing ~
Chart 2 2 S <
Enter Student Number, below, to look up student's name Back to Main Menu Student Demographics +Add a Referral PivotChart Fields ™ %
Student Numbe First Name Last Name Choose fieldstoadd to [ gy
111111 Draco Malfoy b N report
Fiscal Year Y Month v
Search 0l
ODRs by Student rd
Fiscal Year 2018 x , /I Student Number <
Month (al) - B Last Name
° First Name
Row Labels - 1| Count of Major Offense 5 Gender
222222 2 . 1EP
333333 2
mTotal Ethnicity
444444 2 3 o
2 2 2 acc
111111 6 B .
Gandyiotal 2 N . . Referring Staff Member
0
222 333333 prom 11111 Drag fields between areas below:
O O
Y FLTERS | Bl LEGEND (5.
Fiscal Year ¥
Month ¥
= AXIS (CAT.. | = VALUES
Student.. ¥ ||| Countof.. ¥
. S Defer Layout Upd.

Ready

H QO Type here to search





image16.png
Data_Collection_Tool_2-12-2018 with data - Excel

Data  Review View Developer  Q Tell me what you want to do.
& Cut —— = N
Calibri M % Genera ] Normal 2 Normal 3 Normal n
Paste % Copy - G fonal F d d Insert Delete Format S Find &
ste Merge & Cent -9 - Conditional Format as||Bad Good nsert Delete Forma Sort& Fin
- < Format Painter Iu Mlerge & Center = | $ G . -
Clipboard n Font Alignment Number Styles Cells Editing
A4 - S 111111
et izt Mame st e Bonth Ve
Do
Morih
Sen 208 Curmlative Report 2018
Mo Count Cumuative MorsCourt
Locaion Count
Tim Count Cumustve Time Coune
. : : ‘113 H
k] »
Ready ] ¥ + a7





image17.png
Data_Collection_Tool_2-12-2018 with data - Excel

m -
Insert  Pagelayout Formulas Data  Review

View  Developer Q) Tell me what you want to do. Way, Gordon . Share
°w o = B fa== AutoSum -
gf’c“‘ Calibri BT - | SPWrapText General | B Normal 2 Normal 3 Normal € s ZAESm @ (A0 p
B Copy ~ -
Paste B IuU - A 5] Merge &G -9 » | s | Conditional Formatas||Bad Good Neutral Insert Delete Format Sort & Find &
u ge & Center $-% 0 5 4 -
- ¥ Format Painter * | Formatting - Table - - - Elear Filter - Select~
Clipboard 5 Font Alignment Number Styles cells Editing ~
14 H

Behavior

Majors by Grade

Student Dashboard Major ODR per Student

Additional Reports

Custom Drill Down Tool

ODRs by Racial Composition Triangle Generator Referrals by Gender

Risk Index Over Time

Majors by Motivation Administrative Decision

Risk Ratios Over Time Others Involved Total Days of Suspension

T S [y — Total Days of Suspension
By Race and Ethnicity

“

Ready

H QO Type here to search





image18.png
Data_Collection_Tool_2-12-2018 with data - Excel Chart = =

Pagelayout Formulas Data  Review View Developer  Design  Format what yo o do Way, Gordon 2, Share

Cut o - =2 AutoSum
ﬁ Calibri (Body) ~ |10 A A 4 Wrap Text = Normal 2 Normal 3 Normal | > N
Pastt E@Cupy' C & F d 4 Insert Delete Fe it ) S
ste - CA- e . Conditional Format as|[Bad Good nsert Delete Forma Sort
7 ¥ Formatpainter B T U &-a erge & Center - | $ : Formatting - Table - - - Edeart e Select~
Clipboard [ Font [ Alignment Number Styles cells Editing ~
(o] 0
Risk Ratios (Comparison: All Other Demographic Groups)
;
s
s T
s
s
.
o Native American/ Alzskan
] awie
El B African Americany/ Black
3 m Native Hawaiian/ Padific Isiander
b acil
‘m Hispanic/ Latino
> e
atonep
B
o
kR Compaison: | Rk o (Comparisn: | Rsk Rt (Comparsn: | Rk Raio Compaison: | Rk Rt (Comparison
o gom | Alonagam | Aloner g Ao pom | Aot g
o 015 016 o7 o1
schoolyear
[ o
‘ y

Ready Calculate {9

212PM
H O Type here to search Q RO 2/14/2018





image19.png
B - 0O - Data_Collection_Tool_2-12-2018 with data - Excel a3

File Home  Insert  Pagelayout Formulas Data View  Developer ne what you t to do. Way, Gordon 9. Share

) + Show/Hide Comment ] ‘ ] ‘ 3 Protect and Share Workbook
a L‘J L(_l
= 15 Show All Comments ) a Allow Users t
Spelling Thesaurus | Smart | Translate ~ New  Delete Previous Next nprotect  Prote are
Th Translate New D e Unprotect Protect  Share
Lookup Comment owin Sheet  Workbook Workbook (4 Track Changes
Proofing Insights | Language Comments Changes. ~
c6 - Grades K-6 v
Step T: Choose the  (crssecrar
closest grade ot
configuration for your _[ensukcs =
Step 2: Using the Malor [roey er R
Behaviors by Students™ = 0 o
graph to the right, enter P 0 o
the number of students o i o
vith 2-5 and 6+ ODR's o | 0
o] 7 1
Hogwarts Grades K-6 Triangle Graph
Step 3: Click off of the 018
araphs. then print
o
ol CampaTians ased VIS s 20 0
Hogwarts Triangle Graph Over Time
2018
H i
< >
Ready 1

H O Type here to search Q 2/14/2018




image20.png
B -

Data_Collection_Tool_2-12-2018 with

File Home Insert  Pagelayout Formulas Data  Review

=

data - Excel

Developer

Q Tell me what you want to do.

PivotTable Name: | Active Field: R Group Select = Li’- Lg LJ’\ o L‘d 7 3 I 77 =D ﬁ
Expa £ 5 = =
PivotTablel Count of Major Of Ungroup Y 5] i3] 2 Iy e ] 7
Drill  Dri Collapse Field | 1 croue b Insert  Insert ter  Refresh Change Data  Clear Select Move  Fields, ltems, OLAP Relationships  PivotChart Recommended | Field  +/~ Field
[Zoptions - [ Field Settings pown Up dfSE IR Slicer Timeline Connections = Source - < - PivotTable  &Sets- Tools PivotTables | List Buttons Headers
PivotTable Active Field Group Filter Data Actions Calculations Tools Show ~
A25 - S Count of Major Offense v
A 3 ¢ |p| E _E[G[H| 1 ) K L % N ° 3 a R s T u v w X v z | | M| AL
1 - : v x
2 Pt BT o ceer o e Gerentypes Bt amd ostomas TS — S PivotTable Fields
3 |reports. By clicking in the table to the left and below, 3 menu called "Pivot L2ES @ e
4 |Table Fields" will appear on the right. To filter by "Behavior," "Location," oose flelds to add to L- 4
5_|"Time," or "Student" Click on the dropdown arrow to the right of the category, ot Yo v, Mot . IR
6| and select only those categories that you want to include in the report.To
7 |change the chart type, using the "Pivot Table Fields” menu on the right, drag Total Search Jel
8| and drop the desired chart type into the box marked "Rows.” Please note that o
3 |you cannot have a category inthe box marked "Rows’” and the box marked - — .
10 |"Filters.” The "Values" box inthe Pivot Table Filds should always have either Race
11 |"Count of Majors" or "Count of Minors," depending on which type of referral o Grade
12 |you are looking ot For example, if you want to chart what type of behavior is =
13 |occurring at a "12:00 PM,” make sure "Time" is i the filtrs, and behavior s » e Referring Staff Member
14 |in row,. Be sure that all behaviors boxes are checked (using the dropdown next] = Date of ODR
15 [to row lables on the table o the left). Make sure only the checkbox next to .
16 |"12:00 PM" is checked on the dropdown next to time in the filters at_the top of | . | Month
B Day of the Week
ot V| Fiscal Year
Time (closest 15 min)
Location -
Drag fields between areas below:
Y FILTERS 1l COLUMNS
Fiscal Year ¥
Month  ~
= ROWS = VALUES
Countof.. ¥
£l
39|
40 |
4
4|
a1 e
< S Defer Layout Upd...
Ready 1

H QO Type here to search

1023 AM
2/15/2018





image21.png
H 9 Data_Collection_Tool_2-12-2018 with data - Excel PivotTable Tc

Fle  Home Insert Pagelayout Formulas Data View Developer  Analyze  Design hat you want to do. Way, Gordon 2, Share

V3 ;D y Show/Hide Comment 1 . {3 Protect and Share Workbook
v 2 5 show All Comments (] a [ Allow Users to Edit Ranges

Spelling Thesaurus ~ Smart  Translate  New  Delete Previous Next Protect Protect  Share

Lookup Comment /5 show Ink Sheet Workbook Workbook [ Track Changes -
Proofing Insights | Language Comments Changes ~
A2 - Row Labels v
A 3 c o 3 Flcln i 3 K L M N o 3 Q R s T -
I PivotTable Fields ™ *
Back to Main Menu Student Demographics +Add a Referral

2 _ _ CreEibbali®
4 report:

8 Focslvesr v Month +

5 Search 0
7 |pivot tables allow users to filter different types of data, and customize reports. By clicking in the table to the leftand below, a Total

8 |menu called "Pivot Table Fields" will appear on the right. To filter by "Behavior,"” "Location,” "Time," or "Student” Click on the . 7 vay oT tne week o
9 |dropdown arrow to the right of the category, and select only those categories that you want to include in the report. To change i » | Fiscal Year

10 " . "Rows." il

the chart type, using the "Pivot Table Fields" menu on the right, drag and drop the desired chart type into the box marked "Rows. b Time (closest 15 min)

11 |Please note that you cannot have a category in the box marked "Rows" and the box marked "Filters." The "Values" box in the H s

12 |pivot Table Fields should always have either "Count of Majors" or "Count of Minors," depending on which type of referral you H 2 2 . Location

13 |are looking at. For example, if you want to chart what type of behavior is occurring at a "12:00 PM," make sure "Time" is in the 8 - ol V| Major Offense

14 filters, and behavior is in row. Be sure that all behaviors boxes are checked (using the dropdown next to row lables on the table & o & e ——

15 |to the left). Make sure only the checkbox next to "12:00 PM" is checked on the dropdown next to time in the filters at the top of N E,,\\* Q\.@Q

16 |the table to the left. All other filters should have all boxes checked. & Otherslnvolved

17 & Possible Motivation

B MajorOfense v Administrative Decision
2 Days of Suspension -
21
22 [Fiscal Year (Al = Drag fields between areas below:
23 |Month (all) -
2 Y FILTERS 1l COLUMNS
25 [Row Labels ~1]count of Major Offense Fiscal Year ~
26 |(blank)
27 |Bomb Threat/ False Alarm 2 Month v
28 |Arson 2
29 |Disruption 5
30 |Defiance/ Disrespect/ Insubordination/ Non-Compliance 12
31 |Fighting/ Physical Aggression 17 = ROWS = VALUES
32 Grand Total 38
= Major Off.. ¥ | | Countof .. ~
3
35
6
a7
8 2

= = Defer Layout Upd.

Ready 3

421PM
H O Type here to search Q I 2/14/2018




image22.png
B -

Data_Collection_Tool_2-12-2018 with data - Excel

File Home Insert Pagelayout Formulas Data Review View Developer [WUEIZZM Design  Q Tell me what you want to do. Way, Gordon 9. Share
PivotTable Name: | Active Field: B . Group Select . = =
Expand Feld =] s B BE EF B | g G
PivotTablel Count of Major Of Ungroup < o “Jx £
Drill  Dri Collapse Field | = o= Insert  Insert ter  Refresh Change Data  Clear Select Move  Fields, ltems, OLAP Relationships  PivotChart Recommended | Field  +/~ Field
[Zoptions - [ Field Settings pown Up Siougietd Slicer Timeline Connections = Source = - - Pivotlble  &Sets~ Tools PivotTables | List Buttons Headers
PivotTable Active Field Group Filter Data Actions Calculations Tools Show ~
A25 - S Count of Major Offense v
A 3 ¢ |D|E[FIG[H| 1 ) K L % N ° 3 a R s T u v w X .
1 - : -
2 PivotTable Fields ™ *
g Back to Main Menu Student Demographics +Add a Referral
il Choose fields toadd to gy
5 et Yoy, [T
6| Pivot tables allow users o filtr different types of data, and customize reports. By clcking in the table to the eft "
7 |and below, a menu called "Pivot Table Fields” will appear on the right. To filter by "Behavior," "Location,” "Time," El Search p
8 or "Student" Click on the dropdovin arrow to the right of the category, and select only those categories that you H e
9 | want to include in the report. To change the chart type, using the Pivot Table Fields" menu on the ight, drag and £ aser I Fi N
10 | drop the desired chart type into the box marked "Rows.” Please note that you cannot have a category in the box H . Fiscal Year
11| marked "Rows" and the box marked "ilters.” The "Values" box in the Pivot Table Fields should always have either H on Time (closest 15 min)
12 "Count of Majors" or "Count of Minors,” depending on which type of referral you are looking at. For example, if 8 o Location
13 |you want to chart what type of behavior is occurring at a "12:00 PM,” make sure "Time" is in the ilters, and N
14 |behavior is in row. Be sure that all behaviors boxes are checked (using the dropdown next to row lables on the o | Major Offense
15.table to the left]. Make sure only the checkbox next to *12:00 PM" is checked on the dropdown next to time in the mre Minor Offenses
16 |filters ot the top ofthe table to the let Al other filters should have al boes checked. v
i Others Involved
:g g Ot v Possible Motivation
2 Administrative Decision
2 Days of Suspension
Z ~
23 [Fiscal Year. (A A
2 - Drag fields between areas below:
25 [Count o Wajor Offense Tcolumn Labels [
26 Row Labels i Oct Nov Dec Feb Mar Grand Total
Bl lonk) s Y FILTERS 1l COLUMNS
28 |Bomb Threat/ False Alarm 1 1 2 Fiscal Year ~ ||| Month -
29 |arson 1 1
30 |Disruption 1 13 s
31 |Defiance/ Disrespect/ Insubordination/ Non-Compliance 2 9 1 12
32 |Fighting/ Physical Aggression 2 1 9 1 3 17
33 |Grand Total 7 22 s 8
%
b = ROWS = VALUES
2 Major Off.. ¥ | | Countof .. ~
38
3
%
P
2 -
0 S Defer Layout Upd...
Ready 29

H QO Type here to search

1033 AM
2/15/2018





image23.png
H 9 Data_Collection_Tool_2-12-2018 with data - Excel PivotTable Tools =

Fle  Home Insert Pagelayout Formulas Data View Developer  Analyze  Design o Way, Gordon 2, Share

ABC = ;D ) +j Show/Hide Comment ‘ 3 Protect and Share Workbook
v L% I Show All Comments G a 7 Allow Users to Edit Ranges

Spelling Thesaurus ~ Smart  Translate  New  Delete Previous Next Protect Protect  Share

Lookup e 5 Show Ink Sheet Workbook Workbook [ Track Changes ~

Proofing Insights ~ Language Comments Changes ~

A25 - Row Labels v
a ] c bl E [FiGH[ 1 o K L M | N [ o [ P a6 | R | s [ T | U | v | w | % [ ¥ | z | # | 88|,

1 : : -
i [ —] ProTable e~
: Choose fields to add to o~
6 Pivot tables allow users to filter different types of data, and customnize reports. By clickingin the table to the left and - report.
7| below, amenw called Prvot Table Field" will sppear on the right. To iter by "Behavior” "Locaton,”"Tirne," or Total
8 |"Sudsnt”Dlick on the drapcown arrow 1o th right of the calegory, and select aly those categories that you wart o
S i herepon.To e e chast pa s it Tl FISG. e o o e 15 e H Search =
0| desiredt chart type o the bax marked "Rows." Please nole that yau canot have  calegory in the box marked "Fows” H
1 and the box marked "Filtrs.” The "Values" box in the Pival Table Fields shauld always have either "Court of Majrs” ‘ > Uay ot e week N
2| a1 "Count o Mirers” depending on which tne o rfertal you arelooking a1 Far cvarmie, 1 you wanl 1 chart what : I B N
13 type of behavior is ocouting at a "200 PM," make sure "Time" is in the filtes, and behavior s in row. Be sure that all B 5 o /| Fiscal Year
4 behaviors boxes are checked (using the dropdonn nex! o row lables on the table o the Ief). Make sure arly the i1 H
5 checkbox next o "120 PM" is checked onthe drapdawn nex!t ime in the fillers . the tap o the table o the eft. Al [ U= B0
| other s shovid have al bxes checked Location
m Nov o feb b )
® /| Major Offense
o P
% Minor Offenses
B Others Involved
2 Fica e (8 - Possible Motivation
2 [Fow Labels —— |Search £ ense Administrative Decision
% =Sep
21 BowbThrealFe -~ ) Days of Suspension hd
28 Disnuplion
] Arson
51 DefmcelDisres Drag fields between areas below:
31| Fighing Physic [J2019
B mpr Y FILTERS 1l COLUMNS
Heos | Qe Fiscar Year =
36 Fighting’ Physic
57 =Nov
3| Bomb ThiealFs
3| Ason
@ Distuption Select Multiple Items
41| Defiance Disres
@2 Fighing Physic =
| FighingPhy o P ROWS. = VALUES
a4 Fighting’ Physic - -
al e 3 Month Count of
45 Defiance Disrespect InsubordinatiordNor-Corpiar T -
a7 Fighting! Physical Aggression 3 Major,OfF
48| =Mar 1
43 Fighting Physical Aggression 1
50 Grand Total £
s
52 hs
. S Defer Layout Upd.

=]

422PM
H O Type here to search Q St 2/14/2018

Ready





image24.png
H 9 Data_Collection_Tool_2-12-2018 with data - Excel PivotTable Tc

Fle  Home Insert Pagelayout Formulas Data View Developer  Analyze  Design hat you want to do. Way, Gordon 2, Share

V3 ;D y Show/Hide Comment 1 . {3 Protect and Share Workbook
v 2 5 show All Comments (] a [ Allow Users to Edit Ranges

Spelling Thesaurus ~ Smart  Translate  New  Delete Previous Next Protect Protect  Share

Lookup e 5 Show Ink Sheet Workbook Workbook [ Track Changes ~

Proofing Insights ~ Language Comments Changes ~

A25 - Row Labels v
A 3 ¢ |p| E _E[G[H| 1 ) K L % N ° 3 a R s i u v [«
1 : : -
2 PivotTable Fields ™ *
g Back o Main Menu Student Demographics +Add a Referral
il Choose fields toadd to gy
5 Pt Yo fekel
‘ Y
I Total Search 0l
8| Pivot tables allow users o filter different types of data, and customize reports. By clicking in the table to the left and  below, a menu called "Pivo » S
9 |Table Fields" will appear on the right. To filter by "Behavior," "Location," "Time," or "Student" Click on the dropdown arrow to the right of the H Uay 0T Tne week N
10 | category, and select only those categories that you wantto include in the report. To change the chart type, using the "Pivot Table Fields” menu R 7 Fiscal Year v
11 |on the right, drag and drop the desired chart type nto the box marked "Rows." Please note that you cannot have a category inthe box marked : L opom L Ll
12 |"Rows" and the box marked "Filters." The "Values" box in the Pivot Table Fields should always have either "Count of Majors" or "Count of ° % v s 3 % 5 <% 3 Time (closest 15 min)
13 | Minors,” depending on which type of referral you are looking at. For example, if you want to chart what type of behavior is occurring at a 3 I i i: B g 2 Ff i s Location
14 "12:00 PM," make sure "Time" i in the ilters, and behavior i in row. Be sure that all behaviors boxes are checked (using the dropdown nextto HE IS I HE S :
15 | row Iables on the table to the left). Make sure only the checkbox next to "12:00 PM" is checked on the dropdown next to time in the filters at the 3 2y 2y §F L ] | Major Offense
16 |top of the table o the left All otherflters should have all boxes checked FalE) H Minor Offenses
7
18 = o e Others Involved
bt v s Ot W

i Possible Motivation
2
& Administrative Decision
2 Days of Suspension hd
23 [riscal Year 208 Ei
2 5 Drag fields between areas below:
25 [Row Labels Tlcount of Major Offense
2 [ =sep s
Bl oo 7 Y FILTERS 1l COLUMNS
28| Defiance/ Disrespect/ Insubordination/ Non-Compliance 2 -
29 Fighting/ Physical Aggression 2 Fecalivear
30 |0 1
Ell Fighting/ Physical Aggression 1
32 =Nov 2
3 Bomb Threat/ False Alarm 1
3% Arson 1
35 Disruption 3 = ROWS > VALUES
36| Defiance/ Disrespect/ Insubordination/ Non-Compliance 8 - -
37 Fighting/ Physical Aggression 9 Mordhy Countiof
3¢ |Grand Total £ Major Off... ¥
3
%
P
@
a1 e
< S Defer Layout Upd.
Ready 1

423PM
H O Type here to search Q 2/14/2018




image25.png
H 9 Data_Collection_Tool_2-12-2018 with data - Excel PivotTable Tc

Fle  Home Insert Pagelayout Formulas Data View Developer  Analyze  Design hat you want to do. Way, Gordon 2, Share

V3 ;D y Show/Hide Comment 1 . {3 Protect and Share Workbook
v o I Show All Comments o ]

EZ Allow Users to Edit Ranges
Spelling Thesaurus ~ Smart  Translate  New  Delete Previous Next Protect Protect  Share

Lookup e 5 Show Ink Sheet Workbook Workbook [ Track Changes ~
Proofing Insights | Language Comments Changes. ~
A25 - Row Labels v
A 3 ¢ |p| E _E[G[H| 1 ) K L % N ° 3 a R s T u v w X[x
1 : : -
z PivotTable Fields ™ *
g Back o Main Menu Student Demographics +Add a Referral
il Choose fields toadd to gy
5 s Yesr Mt v fekel
‘ Y
7_|Pivot tables allow users to filter different types of data, and customize reports. By clicking in the table to the left and below, a Total Search p
8 |menu called "Pivot Table Fields" will appear on the right.To filter by "8chavior," "Location,” "Time," or "Student” Click on the " .
3| dropdown arrov to the right ofthe category, and select only those categories that you want to include in the report. To change n 0 Uay ot e week N
10 the charttype, using the “Pivot Table Fieds” menu o the right,drag and drop the desired charttype ino the box marked “Rows.| 2 e Y
11| Please note that you cannot have a category inthe box marked "Rows” and the box marked "Filters.” The "Values” box inthe H
12 |Pivot Table Fields should always have either "Count of Majors" or "Count of Minors," depending on which type of referral you N Time (closest 15 min)
13 |are looking at. For example, if you want to chart what type of behavior is occurring at a "12:00 PM," make sure "Time" s in the. H aom o=
14 filters, and behavior is in row. Be sure that all behaviors boxes are checked (using the dropdown next to row lables on the table & & -
15 o th ). Make sure only the checkbos nes o "42.00 P 3 checked o the dropdoun net o time i thefiers ot th top o & / Major Offense
16 |the table to the left.All other filters should have all boxes checked & & Minor Offenses
17 Ay
& ¢ Others Involved
R
i Possible Motivation
2
& Administrative Decision
2 [Fiscal Year 2018 Ei Days of Suspension hd
23 |Month (A
%
Drag fields between areas below:
“ 5 Search 0 g
26 [Bomb Threat/ False Alarm
= s E(‘”’ Y FILTERS 1l COLUMNS
sep
28 |Disruption .
29 |Defiance/ Disrespect/ Insubo 0 Fiscal lVeaiy
30 Fighting) Physical Aggressior L Oct Month ¥
31 Grand Total Nov
2 Cpec
i Creb
b Clvar = ROWS = VALUES
@ - -
7 Select Multiple Items Major Off. Count of
38
39 oK Cancel
%
P
@
a1 e
< S Defer Layout Upd.
Ready 29

H O Type here to search Q 2/14/2018




image26.png
H 9 Data_Collection_Tool_2-12-2018 with data - Excel PivotTable Tc

Fle  Home Insert Pagelayout Formulas Data View  Developer  Analyze

Design v ou want to do.

Way, Gordon 9. Share

A‘)BC D ;D &} t:] Show/Hide Comment il

il ‘ i Protect and Share Workbook

PivotTable Fields ™ *

Choose fields to add to
report:

Search 0

Uay o1 e week
V] Fiscal Year Y
Time (closest 15 min)

8-

Location

/| Major Offense
Minor Offenses
Others Involved
Possible Motivation
Administrative Decision
Days of Suspension

Drag fields between areas below:

Y FILTERS 1l COLUMNS

15 Show All Comments o =d 7 Allow Users to Edit Ranges
Spelling Thesaurus  Smart | Transate | New _Delete Previous Next i Protect Protect  Share oo
Lookup Comment fovn) Sheet Workbook Workbook [ Track Changes
Proofing Insights | Language Comments Changes.
A25 - Row Labels
A 3 ¢ |p| E _E[G[H| 1 ) K L % N ° 3 a R s
1
; S
4
s
5 [ T 4
7_|Pivot tables allow users to filter different types of data, and customize reports. By clicking in the table to the left and below, a Total
8 _|menu called "Pivot Table Fields" will appear on the right. To filter by "Behavior," "Location,” "Time," or "Student" Click on the 0
9 |dropdown arrow to the right of the category, and select only those categories that you want to include in the report. To change s °
10 |the chart type, using the "Pivot Table Fields" menu on the right, drag 2nd drop the desired chart type into the box marked "Rovis| .
11| Please note that you cannot have a category inthe box marked "Rows” and the box marked "Filters.” The "Values” box inthe B
12 |pivot Table Fields should always have either "Count of Majors” or "Count of Minors,” depending on which type of referral you N
13 |are looking at. For example, if you want to chart what type of behavior is occurring at a "12:00 PM," make sure "Time" is in the o
14 [filters, and behavior is in row. Be sure that all behaviors boxes are checked (using the dropdown next to row lables on the table. &
15 |tothe left). Make sure only the checkbox next to "12:00 PM" is checked on the dropdown next to time in the filters at the top of e
16 |the table to the left.All other filters should have all boxes checked &
7 & @
D Majr Offerme v
19
2
2
2 [Fiscal Year 2018
23 |Month
2 Search
25 [Row Labels =
26 [Bomb Threat/ False Alarm
27 |arson
28 |Disruption 2018
29 |oefiance/ Disrespect/ Insubo L1 2019
30 Fighting/ Physical Ageressior -] 2014
31 |Grand Total 206
2 Daor7
3
%
35
3 Select Multiple Items
1
38 oK Cancel
3
%
P
@
2
k]
Ready 29

H QO Type here to search

Fiscal Year ¥

Month  ~

= ROWS = VALUES

Major Off... v | || Countof.. v
Defer Layout Upd.

426PM

2/14/2018




image27.png
H 9 Data_Collection_Tool_2-12-2018 with data - Excel PivotTable Tc

Fle  Home Insert Pagelayout Formulas Data View Developer  Analyze  Design hat you want to do. Way, Gordon 2, Share

ABC D ;D

SpellmgThesaurus Smart Translate  New Delete Previous Next

Show/Hide Comment

] il ‘ i Protect and Share Workbook

I Show All Comments G a EZ Allow Users to Edit Ranges
Protect Protect  Share

Lookup e 5 Show Ink Sheet Workbook Workbook [ Track Changes ~
Proofing Insights ~ Language Comments Changes ~
A25 - Count of Major Offense v
A 3 ¢ |p| E _|F|G|H T u v w x Y z |«

1 : : -

2 PivotTable Fields ™ *
g Back o Main Menu Student Demographics +Add a Referral

il Choose fields toadd to gy
5 |pivot tables allow users to fiter different types of data, and customize reports. By clicking in the table to v Y o Y e Y report:

6 _|the leftand below, a menu called "Pivot Table Fields" will appear on the right. To filter by "Behavior,"

7 |"Location,” "Time," o "Student” Click on the dropdown arrow to the right of the category, and select only Total Search bl
8 those categories that you want to include in the report To chang the chart type, using the "Pivot Table| »

9_|Fields" menu on the right, drag and drop the desired chart type into the box marked "Rows." Please note N ° vay oT e week N
10 |that you cannot have 2 category in the box marked "Rows" and the box marked "Filters." The "Values" N 7 Fiscal Year v

11 |box in the Pivot Table Fields should always have either "Count of Majors” or "Count of Minors," 7

12 |depending on which type of referral you are looking at. For example, if you want to chart what type of 5 Time (closest 15 min)

13 |behavior is occurring at 3 "12:00 PM," make sure "Time" is in the filters, and behavior is in row. 8e sure s o o=

14 |that all behaviors boxes are checked (using the dropdown next to row lables on the table to the left) a )

15 |Make sure only the checkbox next to "12:00 PM" is checked on the dropdown next to time in the filters 3 V| Major Offense Y

16 |t the top of the table tothe left. Al other fiters should have all boxes checked 2 Minor Offenses

17 :

s o Others Involved

1 s Possible Motivation

2

ol e 2018 £ Administrative Decision

22 |Month Nov Ei Days of Suspension hd
23 |Major Offense Fighting/ Physical Ageression |-T|

A erore] Drag fields between areas below:
% 5

Z Y FILTERS 1l COLUMNS
28 -

g Fiscal Year

3 Month  ~

3

2 Major Off... ¥

3
%
b = ROWS = VALUES
@9 -
2 Count of
38
3
%
P
2 -
0 S Defer Layout Upd.

Ready 1

427PM
H O Type here to search Q I 2/14/2018




image28.png
H 9 Data_Collection_Tool_2-12-2018 with data - Excel PivotTable Tc

Fle  Home Insert Pagelayout Formulas Data View Developer  Analyze  Design hat you want to do. Way, Gordon 2, Share

ABC D ;D

SpellmgThesaurus Smart Translate  New Delete Previous Next

Show/Hide Comment

] il ‘ i Protect and Share Workbook

I Show All Comments G a EZ Allow Users to Edit Ranges
Protect Protect  Share

Lookup e 5 Show Ink Sheet Workbook Workbook [ Track Changes ~

Proofing Insights | Language Comments Changes. ~

A25 - S Row Labels v
A 3 ¢ |p| E _|F|G|H T u v w X Y z L
1 : : -
2 PivotTable Fields ™ *
g Back o Main Menu Student Demographics +Add a Referral
il Choose fields toadd to gy
5 |pivot tables allow users to fiter different types of data, and customize reports. By clicking inthe table to v Y o Y e Y report:
6 _|the leftand below, a menu called "Pivot Table Fields" will appear on the right. To filter by "Behavior,"
7 |"Location,” "Time," o "Student” Click on the dropdown arrow to the right of the category, and select only Total Search bl
8 those categories that you want to include in the report To chang the chart type, using the "Pivot Table. .
9| Fields" menu on the right,drag and drop the desired chart type nto the box marked "Rows." Please note s s V! Fiscal Year  dFs
10 |that you cannot have 2 category in the box marked "Rows" and the box marked "Filters." The "Values™ box
11| in the Pivot Table Fields should always have either "Count of Majors” or "Count of Minors,” depending on “ jLimelCoseshlsminy
12 |which type of referral you are looking at. For example, if you want to chart what type of behavior is 3 V! Location
13 |occurring st a "12:00 PM," make sure "Time" is in the filters, and behavior is in row. Be sure that all 2 ol 3
14 |behaviors boxes are checked (using the dropdown next to row lables on the table to the left). Make sure. N * * : * | Major Offense Y
15 |only the checkbox next to "12:00 PM" is checked on the dropdown next to time in the filters at the top of the | | | | | | | | Minor Offenses
16 |table to the left. All other filters should have all boxes checked. o
2 Cotters CasroomCammons/ bt/ sreeze iy Others Involved
Commenieess vy
18 . Possible Motivation
3 Administrative Decision
21 [Fiscal Year 2018 Ei Days of Suspension
22 |Month Nov £ Cammante e
23 |Major Offense Fighting/ Physical Ageression |-T|
2 5 Drag fields between areas below:
25 [Row Labels ~ Icount of Msjor Offense
26 [Cafeteria 1
Bl crecsroom i Y FILTERS 1l COLUMNS
28 |Commons/ Common Areas 1 -
29 |Hall/ Breeze way. 5 Fecaliyear
30 |ubrary 1 Month  ~
31 Grand Total a
Major Off... ¥

3
%
b = ROWS = VALUES
* Location  ~ || Countof.. ¥
1
38
3
%
P
@
a1 e
< S Defer Layout Upd.
Ready 29

428PM
H O Type here to search Q I 2/14/2018




image29.png
B -

Data_Collection_Tool_2-12-2018 with data - Excel

File Home Insert  Pagelayout Formulas Data  Review  View

Developer

PivotTable Name: | Active Field: Group Select = =
Expand Feld =] s B B EF B W | g G
PivotTablel Time (closest 15 n Ungroup < o “Jx £
= Drill  Dri Collapse Field | = o Insert  Insert ter  Refresh Change Data  Clear Select Move  Fields, ltems, OLAP Relationships  PivotChart Recommended | Field  +/~ Field
[iZoptions - Field Settings pown Up SR Slicer Timeline Connections = Source - < - PivotTable  &Sets- Tools PivotTables | List Buttons Headers
PivotTable Active Field Group Filter Data Actions Calculations Tools Show ~
A25 - S Row Labels v
A 3 ¢ |p| E _|F|G|H T u v w X v z | M [
1 : : -
z PivotTable Fields ™ *
g Back o Main Menu Student Demographics +Add a Referral
4_|pivot tables allow users to filter different types of data, and customize reports. By clicking in Choose fields to add to 8-
5 the table to the left and below, a menu called "Pivot Table Fields™ will appear on the right. To Yo Y Y oY report:
6_|filter by "Behavior," "Location,” "Time," or "Student" Click on the dropdown arrow to the right of |
7_|the category, and select only those categories that you want to include in the report. To change| Total Search Jel
8__the chart type, using the "Pivot Table Fields" menu on the right, drag and drop the desired chart .
9 |type into the box marked "Rows." Please note that you cannot have a category in the box. 7 T 5 5
10 | marked "Rows" and the box marked "Filters." The "Values" box in the Pivot Table Fields should N e 3BD
11 |always have either “Count of Majors” or "Count of Minors," depending on which type of > 2 Location
12 |referral you are looking at. For examle, if you want to chart what type of behavior is 2 ] Major Offense v
13 |occurring at 2 "12:00 PM," make sure "Time" is in the filters, and behavior is in row. Be sure 15 ol
14 |that all behaviors boes are checked (using the dropdown next o row Iables on the table o the ) Minor Offenses
15 |lef). Make sure only the checkbox net to "12:00 PM" is checked on the dropdovin next to time 0s ——
16 |in the flters at the top of the table to the left. Al other filers should have all boxes checked N
7 o Py — Possible Motivation
:g e et 15 sy v, Administrative Decision
2 Days of Suspension
2 [riscalvear 2018 Ei Comments
22 |Month Nov & ~
23 |Major Offense Fighting/ Physical Aggression |-T|
2 . Drag fields between areas below:
25 [Row Labels |~ Jcount of Major Offense:
2% 72m 1
27 s am i Y FILTERS 1l COLUMNS
2 1140 2 Fiscal Year ¥
2120 2
30 1em s Month v
31 Grand Total a
2 Major Off... ¥
3
%
3 = ROWS = VALUES
2 Time (clo... ||| Countof... ~
38
3
%
P
4 -
0 S Defer Layout Upd.
Ready 29

H QO Type here to search

431PM
2/14/2018





image30.png
B -

File Home Insert  Pagelayout Formulas Data  Review

PivotTable Name: | Active Field: Group Select
Expand Field E'Y Li Lg Le’o‘ *’%‘ L‘d fr Jx

PivotTablel Grade Ungroup < K o J

T Drill  Dri Collapse Field | (= o Insert  Insert ter  Refresh Change Data Clear Select Move  Fields, ltems, OLAP Relationships
[iZoptions - Field Settings pown Up SR Slicer Timeline Connections = Source - < - PivotTable  &Sets~ Tools
PivotTable Active Field Group Filter Data Actions Calculations
A25 - S Row Labels
A 3 ¢ |p| E _|F|G|H T u v w

Data_Collection_Tool_2-12-2018 with data - Excel

View  Developer

Nz 12

T

PivotChart Recommended
PivotTables
Tools

Field +/-  Field
List Buttons Headers
Show ~

S

PivotTable Fields ™ *

Choose fields to add to

1
2

3

4 |pivot tables allow users to filter different types of dats, and customize reports. 8y clicking in o~
5 [the table tothe leftand below, a menu called "Pivot Table Fields" will appear on the right.To v Y o Y e Y report:

6_|filter by "Behavior," "Location,” "Time," or "Student" Click on the dropdown arrow to the right of |

7_|the category, and select only those categories that you want to include in the report. To change| Total Search Jel
8__the chart type, using the "Pivot Table Fields" menu on the right, drag and drop the desired chart » .

9 ltype into the box marked "Rows.” Please note that you cannot have a category in the box N
10 | marked "Rows" and the box marked "Filters." The "Values" box in the Pivot Table Fields should 5 Last Name

11 always have either "Count of Majors" or "Count of Minors," depending on which type of . First Name

12 | referral you are looking at. For example, if you want to chart what type of behavior is:

13 |occurring at a "12:00 PM," make sure "Time" is in the filters, and behavior is in row. Be sure . aTowl Gender

14 that all behaviors boxes are checked (using the dropdown next to row lables on the table to the IEP

15 |left). Make sure only the checkbox next to "12:00 PM" is checked on the dropdown next to time 2 Ethnicity

16 in the filters at the top of the table to the left All other filters should have all boxes checked R

1] B Race

] Gt . | Grade

19

o] Referring Staff Member

2 [riscalvear 2018 Ei EroEER

22 |Month Nov Ei _=
23 | Major Offense Fighting/ Physical Ageression |-T|

2 5 Drag fields between areas below:
25 [Row Labels |~ Jcount of Major Offense:

%07 9

e 5 Y FILTERS 1l COLUMNS
2 -

3 Fiscal Year

3| Month  ~

3

2| Major Off... ¥

3

%

3] = ROWS = VALUES

3%

E Grade v ||| Countof.. v
EN

39

40

4

@

Fyl e

< S Defer Layout Upd.

Ready 1

H QO Type here to search

447 PM
2/14/2018





image31.png
Formulas  Data

Data_Collection_Tool_2-12-2018 with data - Excel

Review  View  Developer

m

?D &% cut Calibri MR WY

Way, Gordon 9. Share

- praey S o
7 Wrap Text General | = Normal 2 Normal 3 Normal € ] | = Autosum ~ Ay p
Pasie BCOPY STt G d d Insert Delete Format Sort & Find &
ste Iu A 5] Merge & Center $-% 9 8 | Conditional Format as| Ba Goo Neutral nsert Delete Format . o ing
- ¥ Format Painter N Formatting ~ Table - - - Elear Filter - Select~
Clipboard © Font Alignment Number Styles Cells Editing
114 - S | Nov
Select Month and School Year of Reports.
veor[2017/2015
Majors Minors
School Dashboard School Dashboard

(ODRs by Racial Composition Triangle Generator

Risk Index Over Time.

Risk Ratios Over Time Others Involved

ODR By IEP Status Meajors by Staff

Majors by Motivation

Minors by Location Minors by Time

Additional Reports

Custom Drill Down Tool

Referrals by Gender

‘Administrative Decision

Total Days of Suspension

Total Days of Suspension
By Race and Ethnicity

Ready 3

H QO Type here to search





image32.png
H 9 Data_Collection_Tool_2-12-2018 with data - Excel a3 =

File  Home Insert Pagelayout Formulas Data  Review Developer ne what you Way, Gordon 2, Share

j I } - e Q [E)m D.\ D’EI E =7 [Isplit  CTlView Side by Side EEI’_J

TiHide  [E] Synchronous Scrolling

Normal Page Break Page Custom || Gridlines [ ] Headin Zoom 100% Zoomto New Arrange Freeze Switch  Macros
95 7
Preview Layout Views Selection Window ~ All  Panes~ [ Unhide Reset Window Position  windows - |~
Workbook Views Show Zoom ‘Window Macros ~
V29 - §3 v

School/Year Set Up +Add a Referral

Student Demographics

Reports

Select Month and School Year of Reports

FY 2018

|

Majors Minors

School Dashboard School Dashboard

Per Month Totals Day of Week

S
L

Minors Dashboard Minors By Motivation
Minors by Behavior e oy i

Minors by Location Number of Minors by Student

» Menu | Majors | MajorsTime | MajorsDayofWeek

Ready

H QO Type here to search

MajorsLocation | MajorsStudent | StudentDashboard | Permlist | FluidList | MajorsGrade | MajorsOthers | MajorsAdmir ... ()

i





image33.png
B -

File  Home Insert Pagelayout

Data_Collection_Tool_2-12-2018 with data - Excel

Formulas  Data  Review Developer

ou

m

Way, Gordon 9. Share

Normal Page Break Page Custom [ | Gridlines
Preview Layout Views
Workbook Views

T12 - 5

Headings

Show

e e

j 1 } Ruler  [V] Formula Bar Q [E)m D.\

Zoom 100% Zoom to

[ HE

New Arrange Freeze

Selection Window Al Panes~

Zoom

[ split View Side by Side (e
=i y 55
" Hide Synchronous Scrolling
Switch  Macros
Unhide ' BEIReset Window Position ' windows~ |~
‘Window Macros

Hogwarts

s

Ready

| RaceEthnicity | IEP | QuickBig5 | MinorsPerDayPerMonth | Datakntry | MinorPerDayTable

MinorQuickBig5





image34.png
=] 0O - Data_Collection_Tool_2-12-2018 with data - Excel a3

File  Home Insert Pagelayout Formulas Data  Review Developer u 0 Way, Gordon 2, Share

j I } Ruler [V Formula Bar Q [E)m D.\ DE E =] Elsplit e STt iy Stz EEJ r‘

T Hide Synchronous Scrolling
Normal Page Break Page CUStom [ Gridlines [ ] Headings ~ Z°0M 100% Zoomto  New Armange Freeze Switch  Macros
)

Preview Layout Views Selection Window Al  Panes - []Unhide Reset Window Position  windows~ -

Workbook Views Show Zoom ‘Window Macros ~
Al - S Minors v
Winors Teount [Nov 2018 Minor Behaviors P
Defiancel Disrespect Non-Compian] 4] B
Disruption 6| 9]
Inappropriate Language 4 4
Other q q X
Physical Contacy Physical Aggressi B B Nov 2018 Minor Behaviors
Propert Misuse ] ]
Toray 4 4
Technology Violation q q 5

+Adda

MinorBehaviors | MinorsLocation | Mit

Ready

226 PM
H O Type here to search ¥, Sie) 2/20/2018





image35.png
=] Data_Collection_Tool_2-12-2018 with data - Excel a3 -

File  Home Insert Pagelayout Formulas Data  Review Developer ne what you want to do Way, Gordon 2, Share
j I } Ruler [V Formula Bar Q [E’ o] DE E e Elseit Viewsie by side EEI’_J
=1 T Hide Synchronous Scrolling
Normal Page Break Page CUStom [ Gridlines [ ] Headings ~ Z°0M 100% Zoomto  New Armange Freeze Switch  Macros
Preview Layout Views Selection Window Al  Panes - []Unhide Reset Window Position  windows~ -
Workbook Views Show Zoom ‘Window Macros ~
A4 - S 111111 v
Look up Student names by entering student number in cell, P
Back to Main Menu Student Demographics +Add a Referral
Student Numbe First Name Last Name
111111 D ico Malfoy o
Month (Al - Minors by Student and Behavior
Fiscal Year  (All) - 8
16

16
Row Labels /| Count of Minor Offenses M
(blank) -
333333 7
222222 7 *© 2

8 7 7 mTotal
444444 8
111111 16 °
Grand Total 38 N

2

o

(blank) 333333 222222 444444 111111
« » .| TotalPerMonth | MotivationStudent | MajorsStaff | MajorsGender | MinorBehaviors | MinorsLocation | MinorsTime | MinorsStudent | MinorsMotivation | TotalDaysSusp | .. @ : « >

Ready ] @ o- 1 + 100%

H QO Type here to search





image1.png
=] Data_Collection_Tool_2-12-2018 [Protected View] - Excel

File Home Insert  Pagelayout Formulas Data  Review View  Developer  Q Tell mew

m

Way, Gordon 9. Share

@ PROTECTED VIEW Be careful—files from the Internet can contain viruses. Unless you need to ediit, its safer to stay in Protected View. | Enable Editing

110 - fe | 2017/2018

Data Collection Tool for PC

Data Entry
School/Year set Up Student Demographics +Add a Referral
Reports

Select Month and School Year of Reports

vear|

Majors. Minors

School Dashboard School Dashboard

[ — [F——— [y y—
Per Month Totals. Day of Week Minors by Behavior Number of Minors by Student
Per Day, per Morth [P———— Minors by Time

SRR
Student Dashboard Major ODR per Student

Additional Reports

Custom Drill Down Tool

“

Ready

H QO Type here to search





image2.png
Data_Collection_Tool_2-12-2018 - Excel a3 -

Insert  Pagelayout Formulas Data  Review View  Developer  Q Tell me what you want to do Way, Gordon & Share
. o ] = P —

X cut Calibri S A A 3 9 Wrap Text F = o] | = Autosum - Ag p

B3 Copy - £ » Fill -
Paste -, BIuU - A 5 Merge & Center 5 | Conditional Format as Insert Delete Format . Sort & Find &

¥ Format Painter - - Formatting~ Table- L | - - - Elear Filter - Select~

Clipboard © Font Alignment Styles Cells Editing ~
' SECURITY WARNING Macros have been disabled. | Enable Content x
110 - fe | 2017/2018 v

Data Collection Tool for PC
Data Entry
Reports

Select Month and School Year of Reports

vear|

Majors. Minors

School Dashboard School Dashboard

“

Ready

H QO Type here to search





image3.png
Insert  Pagelayout  Formulas

Data_Collection_Tool_2-12-2018 with data - Excel

m

Way, Gordon 9. Share

gf’m Calibri MR WY
B Copy -
Paste E o Iu B A
- < Format Painter H e

Clipboard ® Font
114 - S | Nov

Data Review View  Developer ne what you
5P Wrap Text General - Normal 2 Normal 3 Normal
Bl Merge & Center = | $ ~ % » | Conditional Format as||Bad Good Neutral
N Formatting - Table
Alignment Number Styles

€

Insert Delete Format

cells

> AutoSum ~

Fill -

& Clear~

oy O

Sort & Find &
Filter - Select -
Editing

Data Collection Tool for PC

Data

Entry

+Add a Referral

Reports
Select Month and School Year of Reports

vear 203772085

Month|

School Dashboard

School Dashboard

Minors by Location Minors by Time

Additional Reports

Custom Drill Down Tool

Triangle

(ODRs by Racial Compost

Referrals by Gender

“

Ready

H QO Type here to search





image4.png
H 9 Data_Collection_Tool_2-12-2018 - Excel a3 -

File  Home Insert Pagelayout Formulas Data  Review Developer ne what yo o do Way, Gordon 2, Share

ol = [ split Side by Side i
j 1 } er [V Formula Bar Q [E) [ g g =
La A 5 T Hide Synchronous S o
Normal Page Break Page CUStoM [ Gridlines [v] Headings ~ Z00M 100% Zoomto  New Armange Freeze Switch  Macros

Preview Layout Views Selection Window Al Panes~ Nindo ' Windows~ -

Workbook Views Show Zoom Macros ~
H3 - 5 Dumbledor, Albus v

E F G H ! J K L M N o P Q BE BF BG BH Bl BJ BK
Note: Undoing School Year reset will cause you to
Reset for New School Year Undo School Year Reset lose data from 5 years out. This cannot be
recovered unless you close the spreadsheet without
1 saving.
Daysin
Staff Staff Member: session/

2 School Name Number ~ Last Name, First Name Month Month
3 Hogwarts 1[Dumbledor, Albus Jul
4 2[McGonagal, Minerva Aug 11]
5 School Year 3[snape, Severrus Sep 20)
6 2017] / 2018 4[Trelawney, Sybil Oct 20)
7 5[slughorn, Horace Nov 16
8 Student Enrollment 6|Hagrid, Rubeus Dec 10)
9 | 2017/2018 319 7| Flitwick, Filius Jan 20)
10 [ 2016/2017] 314 8[Umbridge, Delores Feb 18]
11 [ 2015/2016] 315 9 Mar 5
12 [ 2014/2015] 310 10 Apr 70
13 [ 2013/2014] 300 11 May
14 12 Jun
15 Enrollment by Ethnicity 13
16 spanic/ Latino| 50 14
17 spanic/ Latino| 250 15
18 16
19 17,
20 Enrollment by Race 18
21 Asian 11 19
22 [tive American 20
23 White| 250 21
24 nerican/Black 50 2
25 Islander| 23 -
< >

Ready

H QO Type here to search






The Data Collection Tool (DCT)


 


The MO SW


-


PBS Data Collection Tool is an Excel based spreadsheet 


for


 


collecting Office Discipline 


Referral (ODR) data, and associated contextual information. 


It is designed to assist teams in using 


discipline data for decision


-


making. 


T


he DCT holds up to five years of ODR data. This


 


data is summarized 


by


 


over 2


6 standard


 


monthly and 


cumulative 


yearly 


reports


 


to aid school based teams in problem 


solving around 


i


ndividual and schoolwide 


behavioral data. 


Standard charts include the following:
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Absolute counts of ODRs per month


 


·


 


Multi
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year 


ODR frequencies per


 


day per month
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ODRs by type of behavior


 


(by month and cumulative for year)
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ODRs by location


 


(by month and cumul


ative for year)
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ODRs


 


by time


 


of


 


day


 


(by month and cumulative for year)
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ODRs by day of week


 


(by month and cumulative for year)
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ODRs by student
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ODRs by perceived


 


motivation


 


(by month and cumulative for year)
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ODRs by gender


 


(by month and cumulative for year)
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ODR frequencies by racial composition
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Frequency of ODRs by IEP status
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ODRs by others involved


 


(by month and cumulative for year)
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ODRs by grade level
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ODRs by staff
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ODRs by administrative decision
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Total


 


days


 


of suspension


 


(by month)
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of suspension by race and


 


ethnicity


 


(by month and cumulative fo


r year)


 


·


 


Minor (classroom managed) behaviors by behavior type


 


(by month and cumulative for year)
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Minor (classroom managed) behaviors by location
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Minor (classroom managed) behaviors by time
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Minor (classroom managed) behaviors by motivation
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Triangle Chart for year


 


 


·


 


Multi


-


year Triangle chart


 


Furthermore


, 


there is a schoolwide dashboard that provides monthly and cumulative reports of the Big


-


5 data (how often, what behaviors, where, when, and who). This allows teams to make decisions when 


the entire school is the unit of analysis. Similarly, there is a Mino


rs behavior dashboard, allowing the 


team to view 


quickly 


a set of standard monthly and cumulative charts of 


classroom


-


managed


 


behaviors. 


Finally, a student dashboard allows teams to look at data by individual students. This allows teams to 


make decisions w


hen the individual student is the unit of analysis.


 


In addition to the standard charts


, 


the spreadsheet utilizes Excel’s pivot table feature to enable teams to 


“drill down,” or analyze data surrounding a specific behavior, setting, time or student(s). This


 


increases 




The Data Collection Tool (DCT)   The MO SW - PBS Data Collection Tool is an Excel based spreadsheet  for   collecting Office Discipline  Referral (ODR) data, and associated contextual information.  It is designed to assist teams in using  discipline data for decision - making.  T he DCT holds up to five years of ODR data. This   data is summarized  by   over 2 6 standard   monthly and  cumulative  yearly  reports   to aid school based teams in problem  solving around  i ndividual and schoolwide  behavioral data.  Standard charts include the following:      Absolute counts of ODRs per month      Multi - year  ODR frequencies per   day per month      ODRs by type of behavior   (by month and cumulative for year)      ODRs by location   (by month and cumul ative for year)      ODRs   by time   of   day   (by month and cumulative for year)      ODRs by day of week   (by month and cumulative for year)      ODRs by student        ODRs by perceived   motivation   (by month and cumulative for year)      ODRs by gender   (by month and cumulative for year)      ODR frequencies by racial composition   (multi - year)       Risk ratios by race, ethnicity, and presence of disability   (multi - year      Frequency of ODRs by IEP status   (mu l t i - year)      ODRs by others involved   (by month and cumulative for year)      ODRs by grade level   (by m onth and cumulative for year)      ODRs by staff   (by month and cumulative for year)      ODRs by administrative decision   (by month and cumulative for year)      Total   days   of suspension   (by month)      Total days   of suspension by race and   ethnicity   (by month and cumulative fo r year)      Minor (classroom managed) behaviors by behavior type   (by month and cumulative for year)      Minor (classroom managed) behaviors by location   (by month and cumulative for year)      Minor (classroom managed) behaviors by time   (by month and cumulative for year)      Minor (classroom managed) behaviors by motivation   (by month and cumulative for year)      Minor (classroom managed) behaviors by student      Triangle Chart for year        Multi - year Triangle chart   Furthermore ,  there is a schoolwide dashboard that provides monthly and cumulative reports of the Big - 5 data (how often, what behaviors, where, when, and who). This allows teams to make decisions when  the entire school is the unit of analysis. Similarly, there is a Mino rs behavior dashboard, allowing the  team to view  quickly  a set of standard monthly and cumulative charts of  classroom - managed   behaviors.  Finally, a student dashboard allows teams to look at data by individual students. This allows teams to  make decisions w hen the individual student is the unit of analysis.   In addition to the standard charts ,  the spreadsheet utilizes Excel’s pivot table feature to enable teams to  “drill down,” or analyze data surrounding a specific behavior, setting, time or student(s). This   increases 

