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Missouri Middle School Office
Di line Referral Procedures

Staff Role in Referrals

« Staff are expected to handle staff-managed “minor” behaviors and refer students appropriately,
according to definitions, for office-managed behaviors.
Thoroughly complete the ODR form; be prepared to visit with an administrator if necessary.
Send the student to the office; use an escort or call for help if safety is an issue.
Notify office when student has been sent.
Accept the student back into class when the administrator determines readiness and ensure a
smooth transition for the student.

Officerolein referrals

For the majority of routine problems referred to the office, the administrator or designee will meet with
the student, discuss the unexpected behavior, teach/remind about acceptable behaviors for handling
the situation in the future, deliver consequences, and help prepare the student for a successful return to
their school activities. The administrator may or may not ask to discuss consequences such as restitu-
tion, make up work, additional interventions, etc. with staff.

For more serious issues, the administrator may refer a student to the Tier 2 or 3 Team for additional sup-
port, screening, or a functional behavioral assessment (FBA). In addition, the administrator may contact
law enforcement as needed.




