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Session Outcomes

Learn to create a 
Google form staff can 
use to nominate 
students for Tier 2 
interventions that 
works in conjunction 
with the FACTS form

Outcome 2
Learn to create a 

Google Form staff can 
use to document minor 

referrals

Outcome 1

Discuss best practices in 
order to simplify staff 

workload

Outcome 3



Coverdell’s
PBS Journey

2018 - present
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2018

2017
2018

2019

No building-wide 
discipline system New 

Principal

PBS

Why not 
TEACH 
good 

behaviors? 

BEHAVIOR

Why PBS?



Tier 1!
2019: Formed a great team, 

put lots of universal 
systems in place, great buy 

in from staff, awesome 
results



Office Referrals

General dysregulation across the 
building. Many students in the 
office daily, but only 5 office 

referrals for the year. 

Universal language helped us 
teach kids accepted behaviors 
the way we teach academic 
skills. It was the same across 
the building. Office referrals 

reflected behavior, so behavior 
was now trackable

Before PBS

After PBS



Tier 2!
2020: Ready to tackle small 

group behavior systems, 
received training for 

interventions

BUT…



PAPERWORK 
OVERLOAD



How to obtain, manage, and store data 
so it was user-friendly for teachers and 

easily accessible to the team????

HOW?



Our
Solution
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Yay!



Paired with a google 
add-on (i.e. Document 
Studio*), we were able to 
use Google Forms to 
populate our PBS 
documents with important 
data

Google 
Forms

https://workspace.google.com/marketplace/app/document_studio/429444628321
https://workspace.google.com/marketplace/app/document_studio/429444628321


The Process

Google Form

Create a 
Google Form 

that asks 
questions to fill 
in your Google 

Doc

Link

Use an 
extension to 
link the two 

together

Step 2 Step 3

Google Doc

Create a 
Google Doc 

that will be a 
template for 
your finished 

document

Step 1



What does it do? How is this helpful?

Automatically 
creates a 
document 
containing 

information from 
the Google Form

Automatically 
creates a 
folder in 

Google Drive 
to organize 
and store 
completed 

forms

Automatically 
emails the 
completed 

form to 
members of 

the team

1 32



EXAMPLE Minor Referral



http://www.youtube.com/watch?v=o_fBa8Y9p68


EXAMPLE Nomination / FACTS



http://www.youtube.com/watch?v=cv8P1BllRbE


How
Does It Work?
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This is awesome!



PRO TIP:
Utilize the “tech-iest” 

person on your team to set 
up and manage this system 



Create a master 
template on Google 
Docs for your Minor 
Referral,  FACTS form, 
etc.

Step 1: 
Google Doc

Minors

https://docs.google.com/document/d/1RLVLunNcLlyI7zeX2QnyOzETO_2KdjStoV1-egX9fD4/copy


Create a Google Form 
that will gather the 
information needed 
for your document

Step 2: 
Google Form

Minors

https://docs.google.com/forms/d/1458PezmN1sycaeWOJ0_uhLpuDizvTDlH2UMADiFVLrE/copy


Use brackets {{  }} to create “tags” or 
“markers” in your google document. 

Put the “markers” where you want 
information to be entered from your google 
form onto your google doc

Inside the bracket should be the EXACT 
question name (from the google form) for the 
desired information

Step 3:
Pair Together

Minors



Step 3:
Pair Together

Minors



On your Google Form, click ‘responses’ and click on the Sheets 
icon to create a new Google Sheet connected to your Form

Step 4:
Google Sheets

Minors



Open Document Studio 
(or other) extension, link 
the Google Form and 
Google Doc together

Document Studio TIPS/TRICKS

Step 5:
Extension

Minors

https://workspace.google.com/marketplace/app/document_studio/429444628321
https://www.labnol.org/topic/document-studio


Create a master 
template on Google 
Docs for your Minor 
Referral,  FACTS form, 
etc.

Step 1: 
Google Doc

FACTS

https://docs.google.com/document/d/1rfmUhe63LJJgTLxbbePC6y7xoKV0FytA-EylzDjjF3I/copy


Create a Google Form 
that will gather the 
information needed 
for your document

Step 2: 
Google Form

FACTS

https://docs.google.com/forms/d/1UKkYnITRASuqm5YQ1hzl6SV6b5fMGzARRLYhoKAcMAo/copy


Use brackets {{  }} to create “tags” or 
“markers” in your google document. 

Put the “markers” where you want 
information to be entered from your google 
form onto your google doc

Inside the bracket should be the EXACT 
question name (from the google form) for the 
desired information

Step 3:
Pair Together

FACTS



Step 3:
Pair Together

FACTS



On your Google Form, click ‘responses’ and click on the Sheets 
icon to create a new Google Sheet connected to your Form

Step 4:
Google Sheets

FACTS



Open Document Studio 
(or other) extension, link 
the Google Form and 
Google Doc together

Document Studio TIPS/TRICKS

Step 5:
Extension

Minors

https://workspace.google.com/marketplace/app/document_studio/429444628321
https://www.labnol.org/topic/document-studio


Document Studio Tips

Copy and paste the 
questions from your 
Google Form into the 

brackets on your 
Google Doc template

Tip 2

Use the dropdown 
option on your Google 

Form for teachers’ 
emails, so that they 
aren’t accidentally 
entered incorrectly

Tip 3

Utilize tables in your 
Google Doc template 

so that formatting 
doesn’t change when 

your information is 
imported

Tip 1



Our PBIS Team
2021-2022

Our team consists of 
classroom teachers, 

specialty area teachers, 
special education 

teachers, psychological 
examiner, SLP, counselor, 
paraprofessionals, office 

staff, principal



Links
Google Extensions
● Document Studio
● Document Studio Tips/Tricks
● Form Publisher (free extension)

Coverdell Examples
● Minor Referral - Google Form
● Minor Referral - Google Doc Template
● Tier 2 Nomination - Google Form
● FACTS - Google Doc Template

Screencastify 
● Screencastify of Document Studio - what it does
● Screencastify of Document Studio - how to set it up

https://workspace.google.com/marketplace/app/document_studio/429444628321
https://www.labnol.org/topic/document-studio
https://workspace.google.com/marketplace/app/form_publisher/827172627657
https://docs.google.com/forms/d/1458PezmN1sycaeWOJ0_uhLpuDizvTDlH2UMADiFVLrE/copy
https://docs.google.com/document/d/1RLVLunNcLlyI7zeX2QnyOzETO_2KdjStoV1-egX9fD4/copy
https://docs.google.com/forms/d/1UKkYnITRASuqm5YQ1hzl6SV6b5fMGzARRLYhoKAcMAo/copy
https://docs.google.com/document/d/1rfmUhe63LJJgTLxbbePC6y7xoKV0FytA-EylzDjjF3I/copy


CREDITS: This presentation template was created by 
Slidesgo, including icons by Flaticon, and infographics & 

images by Freepik. 

Do you have any questions?

jdreher@stcharlessd.org 
636-443-4600 

Coverdell Elementary

Thanks!

Please keep this slide for attribution.

http://bit.ly/2Tynxth
http://bit.ly/2TyoMsr
http://bit.ly/2TtBDfr

