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MO SW-PBS Tier 2 Meeting Agenda, Minutes and Problem-Solving Action Plan Form
“Behavior is functionally related to the teaching environment”
	Tier 2
	Data Decision Rule:



	
	Date:
	Time:
	Location:
	Norms:

	Today’s Meeting
	
	
	
	

	Next Meeting
	
	
	
	


Team Members Present and Roles: 
	Chairperson
	Communication Coordinator
	Advanced Tier Spreadsheet Coordinator

	Secretary:
	Time Keeper/Task Master:  
	Intervention Coordinator(s): 

	All Members: 
	
	


	Agenda Item
	Function Identified and Intervention Selected
	Who?
	By When?

	1. List/Discuss Students Newly Nominated:

	Document Identified Function and Intervention Selected
	Staff Responsible to Notify/Train
	Start Date

	1. 
	
	
	

	2. 
	
	
	

	3. 
	
	
	

	4. 
	
	
	

	5. 
	
	
	

	6. 
	
	
	


	Agenda Item
	Intervention Modifications Made 
	Who?
	By When?

	2. List/Discuss Students in interventions having Questionable Response: 

	Document Intervention Modifications Made
	Staff Responsible to Notify/Train
	Start Date

	1. 
	
	
	

	2. 
	
	
	

	3. 
	
	
	

	4. 
	
	
	


	Agenda Item
	Intervention Modifications Made
	Who?
	By When?

	3. List/Discuss Students in interventions having Poor Response:

	Document Intervention Modifications Made
	Staff Responsible to Notify/Train
	Start Date

	1. 
	
	
	

	2. 
	
	
	


	Agenda Item
	Function Identified and Intervention Selected
	Who?
	By When?

	4. List/Discuss Students in interventions having Positive Response: Not Ready for Fading 

(These students do not need to be discussed at this time)

	Document Intervention Modifications Made
	Staff Responsible to Notify/Train
	Start Date


	Agenda Item
	Function Identified and Intervention Selected
	Who?
	By When?

	5. List/Discuss Students in interventions having Positive Response: Eligible for Fading 

(Demonstrating positive response and meeting data decision rule for fading)


	Document Intervention Modifications Made
	Staff Responsible to Notify/Train
	Start Date

	1. 
	
	
	

	2. 
	
	
	

	3. 
	
	
	

	4.    
	
	
	


	Agenda Item
	Tasks to be Completed
	Who?
	By When?

	5. Tier 2 Team Management items

	
	
	

	What do we need to communicate with all staff?
	
	
	

	What questions are there to ensure everyone knows their assigned tasks?
	
	
	


Other Issues  


Evaluation of Team Meeting (Mark your ratings with an “X”)
	
	Yes
	So-So
	No

	1.  Was today’s meeting a good use of our time?
	
	
	

	2.  Did we use our data to make informed decisions?
	
	
	

	3.  In general, did we follow the protocol for problem solving newly identified students? 
	
	
	

	4.  In general, did we follow the protocols for problem solving existing students?
	
	
	

	5.  I am clear about the tasks I am to complete.
	
	
	


If some of our ratings are “So-So” or “No,” what can we do to improve things?
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Adapted from Newton, Todd, Horner, Algozzine, & Algozzine 2010


